Greater Manchester Mayor’s Disabled Peoples Panel Lead Post

Job Description

Salary:
£31,100 (Per annum, Pro rata)
Length of post:
Currently, this is a fixed term post and will end on 31st March 2020
Location:
Based at GMCDP, work from other localities throughout Greater Manchester and Greater Manchester Combined Authority Offices
Accountable to:          Greater Manchester Mayor’s Disabled Peoples Panel

Reporting to:

GMCDP Manager
Hours:                         21 hours per week (to be worked flexible and to the 




needs of the Panel)
Main Purpose of the Job
To lead the development of the Greater Manchester Mayor’s Disabled Peoples Panel to strengthen the voice of disabled people and their organisations in shaping, challenging and influencing strategic policy issues that are important to disabled people across Greater Manchester.
Main duties:
Develop and support the Working Group/Panel in:
· Establishing the strategic purpose and priorities of the Panel and develop a Work Plan
· Establishing and maintaining a membership made up of representatives of Disabled People’s Organisations (DPOs) across Greater Manchester (GM)
· Liaising with key stakeholders including the Mayor’s Office, Greater 
Manchester Combined Authority and partner agencies 
· Developing policies and procedures to ensure effective operation of the Panel 
 
· Developing approaches to monitor and evaluate the Work Plan 
· Developing a communication action plan and promote the Panel in a variety of ways to as wide an audience as possible ensuring all information is available in varied and relevant accessible formats
· Acting as a representative as and when required by the Panel
· Producing an end of year report that also looks at achievements and makes recommendations to the Mayors and Combined Authority office
Outreach duties include:
· Engage with and maintain proactive relationships with DPOs across GM to seek members for the Panel 
· Engage with and maintain proactive relationships with Greater Manchester wide strategic Policy Forums
· Research similar Panel models across the country build relationships, share ideas and utilise learning to develop the GM Panel
Finance and administrative duties include:
· Oversee budget ensuring financial targets are met and resources used appropriately 
· Data collection - Database creation, management and upkeep (relating to outreach activities and contacts, membership of panel etc). Take minutes/notes at meeting, events, training sessions etc
Other duties will include:
· Keeping updated on the latest Greater Manchester developments and strategies in relation to disabled people issues

· Adhere to the aims, policies and values of GMCDP and those of the Panel
· Undertake such duties that from time to time may be required for the smooth running of the Panel 
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